
 
 

 
 
 
 
 
 
 
 

Fundraising & Admin Volunteer 

(Role description – aligned with SAR tone) 

About the role 

Fundraising and Admin Volunteers support the ongoing work of Sprocker Assist & Rescue 
by helping us raise vital funds and explore new income opportunities. 

This is a flexible, home-based volunteer role, ideal for someone who enjoys organising, 
generating ideas and using online platforms to support a charity they care about. 

You’ll work closely with the Fundraising Manager and wider team, with guidance and 
support available throughout. 

 

What the role involves 

Depending on your availability and interests, tasks may include: 

 Supporting and organising online donations 
 Monitoring and helping grow product sales that raise funds 
 Assisting with fundraising activity via social media and websites 
 Encouraging pledges and helping share how donated funds are used 
 Sharing fundraising ideas and helping put them into practice 
 Using social media to raise awareness of SAR and reach new supporters 

You won’t be expected to do everything — tasks can be tailored to suit your skills and time. 

 

What we’re looking for 

We’re looking for someone who: 

 Has experience or interest in online fundraising 
 Is confident using social media platforms 



 
 

 Has good basic IT skills 
 Enjoys working as part of a team 
 Is comfortable using their own initiative 
 Has good communication skills 

Experience managing people or projects is helpful but not essential. 

 

Practical details 

 Hours: Flexible / as and when needed 
 Location: Home-based 
 Reports to: Fundraising Manager 
 Age: Volunteers must be 18 or over 

 

Support & reassurance 

This role is fully supported, and you’ll never be expected to take on tasks outside your 
comfort level. We value kindness, collaboration and clear communication — and every 
contribution helps us support more dogs. 

 


