
 
 

REHOMING/FOSTER HANDLER JOB DESCRIPTION 
 
Hours: As and when needed 
Location: Home based 
Reports to: Rehoming Manager or Foster Manager 
 
Purpose of the role 
To establish new homes or foster homes for the Sprockers that come to us 
 
Key tasks 

 To work with the Rehoming Manager, Foster Manager, Volunteer Manager and 
Secretary in securing a foster home or new home for our Sprockers 

 To check the information given by the surrendering owner and the foster or adopter 
to make sure it is up to date 

 To contact owners wishing to surrender their dogs and obtain as much information 
as possible as to the reason they are surrendering their Sprocker 

 To identify people who will make a good match with the dogs needing rehoming 
 To contact prospective fosterers and adopters 
 To liaise with the Behaviourist where dogs are shown to have problem behaviour 

before rehoming 
 Act as a central point of contact for the foster carer(s). 
 Ensure the foster carer(s) have the necessary equipment / food for the dog. 
 Liaise on a regular basis with the foster carer (s) to discuss any issues they may have 

as a foster carer or with the dog they are fostering. 
 Ensure basic vet care: - health check, vaccinations, flea treatment, worming, spay / 

neuter and microchip are completed prior to adoption. 
 Co-ordinate adoption visits (with adopters who will have been already homechecked 

and approved by Admin / Rehoming) 
 To follow SARs procedures 
 Inform applicant of the result of the HV 
 If a meeting is to go ahead to ensure KW organises the meeting 
 If unsuccessful to re-contact applicant to see if they wish us to hold their form for a 

month in case of other interest 
 To ensure all this is done in a timely manner 
 Act professionally and courteously at all times 

 
 
Key skills and qualities 
Good interpersonal skills 
Must have some degree of IT literacy as all the information we store is on Google Drive 
Must comply with GDPR guidelines 
 
You must be over 18 


